
Examinations Development and Classification/Compensation Division (EDCC)

Job Analysis Notification Form 
 

Section 1: To Be Completed by the Proposed Class's Supervisor

Your Agency:

Division/Program name:

Your name:

Your job title:  
PLEASE NOTE: Do not write your working title. if you are not sure what your job title is, you can find it under 
your Timesheet page in Edison.

Your Work Location (building/city)

Are you requesting to Establish a New Class/Series or Modify an Existing Class/Series?

Establish a New Class/Series
Modify an Existing Class/Series

Proposed effective date for New/Modified Class/Series:

Proposed Class title(s):  
PLEASE NOTE: Do not write the working title.

Current Class title(s) (Modifying an Existing Class/Series Only):  
PLEASE NOTE: Do not write the working title.



Is this class/series a Multi-Agency Class/Series (Modifying an Existing Class/Series Only)?

Yes
No

When was the current class/series last updated (Modifying an Existing Class/Series Only)?

Proposed Study Start Date:

Proposed Study End Date:

Proposed number of Subject Matter Experts:

Please list the names and job titles of the proposed Subject Matter Experts: 
PLEASE NOTE: Do not write the SMEs' working titles. if you are not sure what the SMEs' job titles are, please 
request this information from your agency HRO.

Explain the logic/justification for Creating/Modifying this Class/Series. What prompted this request?

Describe the scope and objectives of the proposed study:



Describe the impact to your agency if this study request is/is not conducted:

End of Section 1. Please save your information and email a copy of this form to your Agency 
HR or designated Agency HR representative.



 Section 2: To Be Completed by Agency HR

Submitter's name:

Submitter's job title:  
PLEASE NOTE: Do not write your working title. if you are not sure what your job title is, you can find it under 
your Timesheet page in Edison.

Submitter's e-mail address:

Submitter's work phone:

Submitter's fax:

Please list the names and job titles of the qualified Job Analysts assigned to conducting the study: 
PLEASE NOTE: Do not write the Job Analysts' working titles.

Please email a completed copy of this form and the following documentation to your designated Class/
Comp point of contact. Documentation to be submitted includes: 
  
     - Brief memo to Commissioner Hunter with reasoning as to why the job analysis should be conducted 
     - Current organizational chart 
     - Proposed organizational chart 
  
PLEASE NOTE: If you do not submit this documentation now, you will be asked to do so at a later date and this will 
lengthen the job analysis process.

End of Section 2. Thank you for completing this form. Once you have submitted all the 
requested information to your designated Class/Comp point of contact via email, please be 
sure to save a completed copy of this form and the accompanying documentation for your 
records.



PR-0463


	generateAppearances: TRUE
	status: 
	statusError: 
	dateOrder: 1
	dataModelVersion: 946
	SubmitButton: 
	Please_list_the_1IIK7eF38lqZ*Ys0Nz3RoA: 
	Submitter_s_fax_SvGqfmc*nWA4R4SN*jqvmw: 
	Submitter_s_wor_eMDracF7Ma*C-3EVGsXjLw: 
	Submitter_s_e_m_8lhb*jlD8-eucw1qrqHuig: 
	Submitter_s_job_juY72YcOHkpdn9CUiOMuAQ: 
	Submitter_s_nam_hzl0Vjt5JFiHaS7I9oy8yQ: 
	Describe_the_im_VkiQoS1tfYepMw39q3ksFw: 
	Describe_the_sc_sCIO1QdT508SgbZl5VFnVA: 
	Explain_the_log_AmcO6Iw5UGV*srDX9K1YfA: 
	Please_list_the_n3xyt9JHNB2eeG8l5-XOCQ: 
	Proposed_number_maRlbv39HtOhbxhfDZpBBw: 
	Proposed_Study__NZNAN20yB-GpAZQw8joEFA: 
	Proposed_Study__seamCzAoEGjdgh5lHFr8Dw: 
	When_was_the_cu_pimk*DE5-IVEnjcRdspxwQ: 
	Is_this_class_s_fRKalfAuVJj69pCvSP6*og: Off
	Current_Class_t_v4g26fMb2tF6Mtzb2jCBXw: 
	Proposed_Class__*iNoMdnYG18F0B1GIEQ2wA: 
	Proposed_effect_oug1xihvO3DtXlfylinoag: 
	Are_you_request_Kv4SDWzyLTuGrlepPAnFqw: Off
	Your_Work_Locat_0z2Pz-oLFZUNfJV7sajUAw: 
	Your_job_title__GCJOZ*n4ExhS03Qegw14cQ: 
	Your_name__Q3gPPiedkNEskLXwm4c6ug: 
	Division_Progra_Dg4NHxFSyrBuHdDkoZFA1g: 
	Your_Agency__YErA3e-ctASJfM*T4XVCJQ: 


